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How To Publish A Book 

I’ve been feeling really inspired to write up a post showing more people how they can get their 

books writen and published.

This is a big topic, so I’m going to do my best to menton everything here. If I forget anything, 

just leave a comment and I’ll do my best to make this an ever-expanding resource.

I guess what you should know, before I begin, is that I currently have 40 or so books out under 

diferent pen names. I have several #1 bestselling books on Amazon and regularly sell a lot of 

copies of books per day.

That said: I think I’m prety well versed in creatng and publishing high-quality books in short 

tme spans.

There’s a lot here. Here’s the Table Of Contents:
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Creatng your outline

Writng your book

Proofreading your book

Publishing your book

Promotng your book

So let’s get going…

Creatng Your Outline.

Before you can publish a book, you have to write it and the frst step is to outline your book.

There are lots of ways you can outline a book. I’m going to explain how to do it for 3 types: 

generic non-fcton books, original non-fcton (like biographies), and for fcton.

For a generic non-fcton book:

First, write down the main points you want to communicate in your book.

So for example, let’s say we’re writng a book on “how to publish a book”. Here’s what I think of

right away:

 Creatng the outline

 Writng the book

 Proofreading the book

 Publishing the book

 Formatng the book

 Promotng the book

I generally like writng a book with 8-12 chapters. So to get inspiraton for more topics, you can 

go run a search for books on “how to write a book” (results here). Alternatvely, you could 

search “how to publish a book” (results here).

Then you look through the search results. For example, one of the frst books that come up 

when you search Amazon for “how to write a book” is this one. Click on that, and then the 

“Click to Look Inside” buton:

RachelRofe.com                                                        Page 3

http://rachelrofe.com/how-to-publish-a-book#promoting
http://rachelrofe.com/how-to-publish-a-book#publishing
http://rachelrofe.com/how-to-publish-a-book#proof
http://rachelrofe.com/how-to-publish-a-book#writing
http://rachelrofe.com/how-to-publish-a-book#outline
http://www.amazon.com/How-Write-Alastair-Fowler/dp/0199278504/?_encoding=UTF8&camp=1789&creative=9325&keywords=how%20to%20write%20a%20book&linkCode=ur2&qid=1351359469&s=books&sr=1-1&tag=httpwwwfantas-20
http://www.amazon.com/s/ref=nb_sb_noss_1?url=search-alias%3Dstripbooks&field-keywords=how+to+publish+a+book&rh=n%3A283155%2Ck%3Ahow+to+publish+a+book
http://www.amazon.com/gp/search?ie=UTF8&camp=1789&creative=9325&index=books&keywords=how%20to%20write%20a%20book&linkCode=ur2&tag=httpwwwfantas-20


Once you do that, click Table Of Contents. Here’s the frst page of what comes up:
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You could go through the ttles and see if anything else strikes you as important to include.

You want to publish a book with great content so do this for 5-10 diferent books.

Then go through the reviews on Amazon for each book. See what readers wanted/didn’t want.

By the tme you’re done, you should defnitely be able to choose 8-12 of the best chapters to in-

clude.

And as a disclaimer, I’m not saying you should go copy other books. That sucks. But this is a 

great way to get your mind going and get some fresh perspectve on something you’ve probably

been thinking about a LOT.

For a non-generic nonfcton book (like biographies):

Begin with the end in mind.

“What do I want to communicate in this book?”
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Then create your chapters with that in mind.

So for example, let’s say you want to write your life story. There’s a LOT you could include in 

that.

So maybe you decide your outcome is to show people they can persevere through any circum-

stances in their lives.

You’d go through and make your outline considering what you want people to get out of the 

book.

“What are the most important elements that’ll best help people ‘get’ my message?”

In doing this, it will help you realize what makes sense to include and what doesn’t. So maybe 

you’ll menton the story about when you won the spelling bee, but not the delightul family pic-

nic that was memorable but not necessarily helpful to your outcome.

Choose your best 8-12 points and then you’ll have your outline.

For fcton books:

Write down a general synopsis of what’s going to happen in your story. This would be a couple 

paragraphs to a page in length.

Your outline would then be a secton-by-secton breakdown of the synopsis.

Writng Your Book.

There are many ways you can write a book. I’m going to list my favorite:

a) The “normal” way. This tends to be prety overwhelming for people, but for some, it’s the 

only way it’ll feel right.

If you’re going to write a book yourself, work from an outline and schedule yourself to write a 

chapter every 1-2 days.

This might sound like a lot but if you’re writng via stream of consciousness (no editng or cen-

soring yourself), it’s very do-able. Just aim to get your rough draf done.
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We’ll go over proofreading in the next secton.

(If you go this route, here’s a great book to prod you on.)

b) Record and transcribe. If the idea of writng everything is overwhelming but you know the 

content needs to come from you, then simply record everything you’d write.

Literally take your outline, get a recording device, and just speak everything you want to include

in the book.

Then get it transcribed (here are some resources) and cleaned up.

You can expect to pay a transcriptonist anywhere from $20 – $100 per audio hour. So if you 

talk for 2 hours (around a book length), you’ll pay $40 – $200.

For cleaning up the book post-transcripton, you can either do it yourself or hire someone.

A good cleaner-upper will be able to take on your voice and do an exquisite job of sounding like 

you. Simply forward them your emails, Facebook posts, blog posts you’ve writen, etc.. and 

they’ll be able to understand and then take on your voice.

c) Hire a ghostwriter Opton 1: More Expensive/Less Headache. If you want to publish a book 

but don’t have the tme/desire to deal with much else, then go this route.

When you hire a ghostwriter, you’re basically paying someone to write your book for you. 

When you publish the book, YOU stll get the credit for being an author. They get paid for writ-

ing the book. Many NY Times bestselling authors have their books ghostwriten.

Why do ghostwriters do this? Well, they get paid for it.

Some of the really good ones ask for credit on the books too. But most people are happy to just

get the upfront money.

You can hire people to write your books in many places. Some optons are postng a job on 

elance.com or guru.com or checking out my resources.

(Hiring people is a litle bit of an extensive process, so if you go that route, I recommend my 

Outsourcing A Kindle Book course.)
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A ghostwriter can create an outline for you, but personally, I like to take the tme and create 

the outline myself.

Here’s how I work with a ghostwriter:

1.  Give them the outline.

2.  Make a quick Screencast video explaining the outline. Maybe the bulk of it is prety self ex-

planatory but there’s a specifc point you want covered in Chapter 7. Explain that.

(Your thoughts can be a lot messier when you’re communicatng them to a writer versus going 

the recording/transcribing route.)

3. Forward the writer diferent things writen in your voice, just like I mentoned with the 

“record and transcribe” secton. Forward them emails you’ve writen, Facebook posts, blog 

posts, whatever. This way the writer can mimic how you sound.

Ghostwriter costs run the gamut. Variables include how quickly you need the book back, what 

your subject is, quality and experience level of the ghostwriter, and a whole lot more. You can 

expect to pay anywhere from $500 to thousands of dollars for a book.

I went this route with one of my books that sells 10-20 copies a day. To be honest, I stll haven’t 

even read the entre thing. I skimmed it, spot checked it, and knew the content was phenome-

nal… but I haven’t read the whole thing.

d) Hire a ghostwriter Opton 2: Cheaper/Faster/More Time Involved. There’s another, cheaper

route that takes a litle bit more tme than Route 1. Basically, you can break up the chapters in 

your outline into diferent “extended artcles”.

The benefts of calling these “extended artcles” and not “chapters” is that they don’t seem as 

intmidatng to a writer.

When a writer gets an assignment to write 10 “extended artcles”, each artcle seems indepen-

dent of the other artcles. It’s not a big deal. It’s just writng a few pages on a topic.

However, if you ask that same person to write a book, they get intmidated. All of a sudden they

feel it’ll take way longer and they’ll need to charge 2-3x as much. Just saying the word “book” 

freaks some people out.
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If you go the extended artcle route, then you can hire the same writer to write all the artcles. 

Or, you can hire diferent writers to write diferent artcles. This will get your chapters back 

much quicker, but you’ll need to do more clean-up work.

So here’s how this works: you’ll get back a bunch of extended artcles. You’ll then hire a proof-

reader/cleaner-upper to make everything sound like it’s in the same voice. (You can fnd these 

people on elance, guru, or in my resources).

Then you (or someone else) adds an intro and an ending.

Proofreading Your Book

If you’ve hired a ghostwriter via Opton 1, you shouldn’t need to have the book proofread.

If you’ve gone any of the other routes it’s probably a good idea to have an extra set of eyes on 

your book.

A good proofreader will make sure:

 All grammatcal errors are fxed

 The book is in your voice (assuming that’s what you want)

 Everything sounds consistent

 All unnecessary words are taken out (for example, a lot of people overuse the word 

“that”. It’s ofen not needed. And the more clear and concise your message, the more 

people will be able to glean from it.)

A good proofreader also reads the book with the end in mind. What’s your outcome for the 

book? Is this book delivering that? Before you publish a book, you defnitely want to have it 

proofread.

There are some proofreaders you can hire right here.

Publishing Your Book

You can either self-publish or go with a major publisher.

Because I know marketng, I’ve always gone with self publishing. I love this route, though for my

upcoming Radiatng Royalty book, I’ll probably work with a traditonal publisher.
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Since I haven’t done that yet though, I’ll just speak about self publishing.

So you’re going to want physical and Kindle versions made for your book.

Physical books stll sell, though Kindle outsells them something crazy like 3 to 1.

To get the physical versions made, I use CreateSpace.com.

You pay $25 (I think) and they’ll list your physical book for you on Amazon.com.

You just upload the book (make sure it’s formated correctly) and either upload your cover or 

use their free cover designer. They even provide a free ISBN number (the bar code on the backs

of books).

(Formatng can be a huge pain, but I use my tool, KinstantFormater.com for it.)

To get Kindle versions made, go to kdp.amazon.com.

It’s free to list your book.

Kindle is awesome, just a PAIN for formatng. I’ve goten many a bad review because of books 

looking like crap on Kindle, so I had a tool created to alleviate that. You can get it right here.

Afer you have your book set up on both CreateSpace and Amazon, just send Amazon a support

tcket and ask them to merge both your books onto one page.

Presto… you published a book and you’re listed on Amazon. 

Promotng Your Book
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–

There are lots of ways you can promote your book once it’s on Amazon.

One great way to start building up momentum is to have “free days” using KDP Select.

Basically, when you use KDP, you promise to ONLY put your book on Amazon for a limited tme 

(no Barnes & Noble, no Apple, etc).

The beneft to you, among other things, is you can ofer your book for free for a few days.

When you ofer your book for free, Amazon will publicize it for you. You’ll get lots of down-

loads, which hopefully translates to more reviews, which boosts you up in the search engines.

You also start to get featured on the botom of other books in your niche, like this:

This is defnitely one of your best strategies to get more exposure on Kindle.
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My partner Mario also put out a course on how to rank #1 on Kindle. I won’t menton every-

thing in the course here since thousands of people have paid for it, but I recommend it if you 

want to get as much exposure as possible.

Using KDP Select is an excellent startng point either way.

—

A few points to note:

With the excepton of two resources, I don’t get anything for sharing with you. I just thought 

they’d help.

I’ve been writng this for 3 hours now and my head is a litle foggy.  If you have questons/want 

me to clarify, post in the comments. I’ll keep editng this.

And if you’d like to share this blog post with other people, that’d be awesome. I’d really love to 

help lots of people get their genius out into the world. 
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Want More?

If you liked this, there’s plenty more where it come from. Let’s stay in touch! 

We can connect in any of these places:

Main website: htp://www.RachelRofe.com

My books: htp://www.rachelrofe.com/booklist

Products:

You can also fnd some of my products below:

The Ultmate Kindle Course – This tells you EVERYTHING you need to know about succeeding 

with Kindle.

Work Less To Live More: Outsourcing – If you want to hire help without risking a ton of money, 

but have no idea how to get started, this is the course for you.

Podcast Prodigy - Learn how I get 1500 to 4000 downloads per podcast episode I put out.

Social Media:

Twiter: htp://www.Twiter.com/RachelRofe

Pinterest: htp://www.Pinterest.com/RachelRofe

Instagram: htp://www.Instagram.com/RachelRofe

YouTube: htp://www.YouTube.com/RachelRofe

With love,

Rachel
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